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Implementation Guidelines

Parent/Guardian Consent to access Medicaid 
Form and Filing

· Make copies of consent form or use NCR 3 part form

· Census and student record copy
· Medicaid Clerk or school copy
· Parent copy
· Color-code forms to fit in with district filing/forwarding…system

· Translated in other languages based on district need-English, Spanish etc.


· Establish system for filing form e.g. special education binders under “Releases & Consent”

Process

· Treat as part of the Referral and/or Individualized Education Program (IEP) processes
· New referrals (ensure parents are aware of potential claims for evaluations)
· Transfer IEP review

· Initial IEP

· Review IEP

· Child Outreach Screenings

· Include as part of Student Handbook

· Distribute informational letter (refer to sample) to all parents at the start of the school year

· Mail forms to parent when the parent does not attend meeting consent would be asked

· Include letter with brief explanation

· Include stamped return envelope
· Include RIDE Parental Consent Brochure
Internal Process
· To enter and track consent, include as a field in district wide student information system 
· Update Medicaid parental consent field in the Census

· Option to get consent for all students or just Medicaid-eligible students
Training

· Staff professional development

· Internal

· External

· Annually

Assistive Technology (AT) Devices

· Department of Human Services (DHS) may deny approval of requests by parents for a device that has been claimed by a school department

· School department must coordinate claims for assistive technology with DHS (to ensure that parents will not be adversely affected by a claim submitted by a school department)
· AT devices are not included on the sample consent orm created by RIDE
· School department must obtain separate parental consent for AT devices

Procedures to obtain consent for students under Department of Children Youth and Families (DCYF) care

· Districts should maintain DCYF case worker contact information, including fax number, within the district (school and/or central office)
· Districts need to ask DCYF Case Worker the child’s status within DCYF
· Parent signs the Medicaid Consent form for wayward or delinquent youth or children in voluntary placement unless the Family Court has entered an order vesting DCYF with educational decision making on behalf of the child
· DCYF case worker or other staff person signs the Medicaid Consent form for children who are placed in the custody of the Department by order of the Family Court as a result of a Dependency, Neglect and/or Abuse Petition, including children who have been freed for adoption
· How to obtain DCYF case worker contact information
· Collect contact information at time of school enrollment or
· Receive/request from foster parent or
· Receive/request from Educational Advocate or
· Receive/request from DCYF staff
· www.dcyf.ri.gov/staff.php (DCYF staff directory)

· How to obtain Medicaid Consent from DCYF caseworker 
· Face to face (IEP or other meeting)
· Fax consent form to caseworker
For more information, contact Denise Achin (401) 222-8997 or denise.achin@ride.ri.gov 
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